
     

    

   

  
        

        

    

  

  

 

 

Instructions for Submitting Summer 

Academy Final Reports 

1. Request access to O-SAFE 
Email summeracademies@osrhe.edu to request access for anyone who will need to 

upload materials. Please be sure to includes email addresses and phone numbers for 

each individual who requires access. 

2. Set up O-SAFE account 

Once your account is created, you will receive an email with a temporary 

password. 
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Log into O-SAFE by going to https://www.okhighered.org/O-SAFE/. Your 

username is your email address and you will use the temporary password 

you received in the automated email. 

Set up your new password. 
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3. Upload Documents 

Click “Upload File” on the first page you see after you log in. 

Page 3 of 4 



     

  

    

 

 

    

 

 

    

Select your final reporting documents to be uploaded. Files must be 

uploaded one at a time.  This screenshot demonstrates what you will see 

when all files are successfully uploaded. 

OSRHE staff will be automatically notified when your documents are 

uploaded. 

If you have questions, please email summeracademies@osrhe.edu for assistance. 
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