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	[bookmark: A][bookmark: _Hlk200012406]SECTION A: Institutional Information

	Institution Name:
	

	Contact Name:
	

	Contact Title:
	

	Contact Email:
	



	[bookmark: B][bookmark: _Hlk200012929]SECTION B: Professional Licensure Disclosures Affirmation


Select one or the other of the two affirmations below. If Affirmation 2 is selected, check boxes a. through d. underneath it.
For purposes of this section, “interstate distance education” means "instruction offered by any means where the student and faculty member are in separate physical locations. It includes, but is not limited to, online, interactive video and correspondence courses or programs." See the SARA Policy Manual, Section 1 (Definitions), Number 16. 
☐  	Affirmation 1: I, the undersigned representative of the above-named institution, affirm that the institution does NOT offer, via interstate distance education in whole or in part, an educational program that is designed to meet educational requirements for a specific professional license or certification that is required for employment in an occupation, or is advertised as meeting such requirements. (Go to SECTION C.)
OR
☐  	Affirmation 2: I, the undersigned representative of the above-named institution, affirm that the institution DOES offer, via interstate distance education in whole or in part, an educational program that is designed to meet educational requirements for a specific professional license or certification that is required for employment in an occupation (professional licensure program) or is advertised as meeting such requirements; and
☐  a. 	I am aware that final regulations for Financial Responsibility, Administrative Capability, Certification Procedures, Ability to Benefit (ATB) were published in the Federal Register on October 31, 2023, and the regulations were effective July 1, 2024.
☐  b. 	I am aware that the revisions include changes to sections of the Unites State Code of Federal Regulations, 34 CFR §§ 668.14(b)(32)(ii) and 668.43(a)(5)(v) and (c), and that the changes affect institutions’ offering of professional licensure programs and the disclosures institutions are required to provide to students regarding those programs. 
☐  c.	I am aware that section 5.2 of the SARA Policy Manual, effective July 1, 2025, requires participating institutions that offer courses or programs designed to lead to professional licensure or certification or advertised as leading to licensure must satisfy all federal requirements for disclosures regarding such professional licensure programs. 
☐  d.	I am aware that for SARA purposes, these requirements also apply to non-Title IV institutions and programs.
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Check boxes 1 through 6 below.
I, the undersigned representative of the above-named institution, affirm the below statements regarding interstate distance education programs covered by the State Authorization Reciprocity Agreements. 
☐  1.	The institution has catastrophic event and disaster recovery policies and procedures in place. 
☐  2.	The institution will provide the catastrophic event and disaster recovery policies and procedures or summaries thereof to OSHRE at its request. 
☐  3.	The catastrophic event and disaster recovery policies and procedures are reviewed and updated on a defined periodic basis, for example, every two years. 
☐  4.	The catastrophic event and disaster recovery policies and procedures address the closing of a program, site, branch, or institution, regardless of whether the closure is due to an institution decision or catastrophic event.
☐  5.	The catastrophic event and disaster recovery policies and procedures provide that students will receive the services for which they have paid or reasonable financial compensation for those not received. 
☐ 6.	 The catastrophic event and disaster recovery policies and procedures include the preservation and distribution of academic transcripts during and following the catastrophic event or closure.
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These requirements apply to complaints concerning alleged fraudulent activity, violations of SARA policy, or improper activity (see SARA Policy Manual 4.3 for examples of improper activity) resulting from distance education courses, activities, and operations provided to students in other SARA states, districts, and territories. Resolution of complaints from students in Oklahoma are to be resolved under the institution’s and the OSRHE’s normal student complaints policies and procedures.


The institution’s SARA student complaint policies and procedures must be easily accessible to SARA students on the institution’s website and contain at a minimum:
1.	A clear explanation of the institution’s complaint/grievance process and appeal process. 
2.	A form or email address for students to submit complaints directly to the institution. This and number 1 above can be the same process/information the institution provides to Oklahoma students.
3.	This additional information: 
· That students attending your institution through SARA can appeal the institution’s resolution of a SARA-related complaint to the OSRHE. 
4.	These links:
· OSRHE SARA Student Complaint Appeal: https://okhighered.org/admin-fac/sara/#sara-complaints
· NC-SARA Student Complaint Information:  https://nc-sara.org/sara-student-complaints-0
5.	Please do NOT recommend that the student appeal a complaint resolution to:
· NC-SARA. NC-SARA does not accept student complaints or appeals.
· A state agency in the state where the student is located. The student must contact the OSRHE.
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This form must be signed by the institution’s Authorized Signatory Contact.
	Name:  
	

	Title:
	



	


Signature
	Date:
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Questions: Elizabeth Walker, walker@osrhe.edu. 
Submit the completed form with the institution’s SARA Renewal or Initial Application to Elizabeth Walker at lwalker@osrhe.edu. 
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